Redbridge Supported Volunteer Placement Scheme

Provider Registration Form
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REDBRIDGE SUPPORTED VOLUNTEERING SCHEME

Volunteer Placement – Provider Registration Form:

By completing this form you will be providing Redbridge Supported Volunteering Scheme with the details that will register your organisation on our database, including details of any volunteering opportunities as well as the services offered by your organisation.  Please complete each section as fully as you can.  This information will be used by Redbridge Supported Volunteering Scheme to promote your opportunity to potential volunteers.

	About Your Organisation



	Organisation



	Contact name




      Job Title



	Address                                                                      Postcode



	Telephone                                                                  Fax



	E-mail



	Website                                                                       Geographical area of your organisation



	Directions

	Tube/rail                                                                      Bus routes



	Notes



	What are the aims & purpose of your organisation?

	

	What are the main activities of your organisation?

	


	Legal status of organisation

(Please tick any that apply)

	(Registered Charity 

If so, please give registration number:

	(Awaiting Charity Registration?                                                                             

If so, please give reference number:

	(Company Limited by Guarantee?                                       

If so, please give company number

	(Voluntary/Community group?                              

	(Statutory Body?                                                   

	(Commercial?                                                       


	Volunteering Activity

	This section allows you to identify your organisation’s use of and need for volunteers.  It will also enable you to register any volunteering opportunities for Redbridge Supported Volunteering Scheme to promote to potential volunteers

	Does your organisation use volunteers?     


( Yes   ( No

	In what capacity? (Please tick any that apply):

	(  Administration/office
	(  Fundraising
	(  Sport/outdoor activities

	(  Advice/information 
	(  Gardening
	(  Support

	(  Art
	(  General helping out
	(  Trusteeship/committee

	(  Befriending
	(  Hostel
	(  Tutoring/training

	(  Campaigning/lobbying
	(  IT/web design
	(  Youth work

	(  Caring
	(  Languages/interpreting
	(  Other (Please detail below)

	(  Catering/coffee/tea bar
	(  Local events
	

	(  Childcare
	(  Marketing & PR
	

	(  Community work
	(  Mentoring
	

	(  Counselling
	(  Music
	

	(  Driving
	(  Practical work/DIY
	

	(  Entertainment
	(  Post/mail room
	

	(  Finance
	(  Retail & Charity shops
	

	Type of activity – Who do volunteers work with and for? (Please tick any that apply):

	(  Animals
	(   Heritage
	(  Sport/outdoor activities

	(  Art & Culture
	(  Homeless & housing
	(  Victim support

	(  Carers
	(  Human & Civil rights
	(  Women’s groups

	(  Children
	(  International aid
	(  Youth

	(  Disability
	(  Legal aid
	(  Other (Please detail below)

	(  Drugs & addiction
	(  Mental health
	

	(  Education & literacy
	(  Mentoring
	

	(  Emergency services
	(  Museums
	

	(  Elderly people
	(  Music
	

	(  Employment
	(  Politics
	

	(  Environment
	(  Prisoners/ex-offenders
	

	(  Families
	(  Race & ethnicity
	

	(  Gay, Lesbian, Bisexual & Transgender
	(  Refugees & asylum seekers
	

	(  Health, hospitals, hospices
	(  Religion/faith
	


	Looking for Volunteers?

	The space below gives you the opportunity to describe any vacancies for volunteers you may have within your organisation.  Please supply as much information as you can to enable the Redbridge Supported Volunteering Scheme to find the most appropriate volunteer for you.

	Volunteer Role – Title (e.g. Befriender, Administrator, coach):



	Outline of Volunteer’s duties:



	What skills/experience/qualifications – if any - are needed?  (e.g. word processing, good communication skills)



	Dates & Times

	Please tick the appropriate boxes to show when volunteers are required.  If the volunteering activity is for a time-limited period only, please also indicate start & end dates and duration.

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	

	Start date (if applicable)
	End date (if applicable)
	For how long (No. wks/mnths) 

	
	
	

	Volunteer Recruitment & Selection

	Please indicate which of the following processes are normally used within your organisation to select volunteers (Tick all that apply)

	(  Application form
	(  References

	(  Informal discussion
	(  Trial period

	(  Interview
	(  Other

	(  CRB check
	


	Policies, training, access

	Does the organisation cover volunteer expenses (e.g. out of pocket – travel, food etc.)  (Please give details if yes)







 ( Yes  (  No



	Are volunteers offered training (e.g. induction, ongoing) (Please give details)
 ( Yes  (  No



	Are there any restrictions on who can volunteer for your organisation? 

 ( Yes  (  No

(Please give details)

Does your organisation have insurance cover for volunteers?                                ( Yes  (  No

(Please give details)



	What type of support & supervision is provided to volunteers involved in the organisation?



	Does your organisation have  (Please tick all that apply):

(  An Equal Opportunities policy

(  A Complaints & Grievance policy

(  A Volunteers Policy

(  Health & Safety Policies

	How accessible are the premises/offices from which the volunteer will work?

(  Fully accessible, including toilet facilities

(  Generally accessible, except for toilet facilities

(  Not really accessible

(  Not applicable


Data Protection:

The information you have provided will form part of the Redbridge Supported Volunteering Scheme’s database showing potential volunteer placements.  These opportunities will be added to the website of Redbridge Concern for Mental Health.  If you do not wish for the details to be displayed on RCMH’s website, please tick here (.  The information provided will be treated in strict confidence.

Declaration:

I confirm that the details given on this form are an accurate and represent our current requirements in respect of volunteer involvement.

	Name 
	Name of organisation



	Position in organisation
	Contact number



	Signed


	Date


	What next?

Please return the completed form to Redbridge Supported Volunteering Scheme at Redbridge Concern for Mental Health using the following Freepost address.  (No stamp is required)

Freepost RLXU-UGEB-YAJU

Redbridge Concern for Mental Health

98-100 Ilford Lane

Ilford IG1 2LD

Would you like further information about the Supported Volunteering Scheme or have experienced difficulties in completing this form, please contact:

Lesley Harrison, Volunteer Development Officer

Redbridge Supported Volunteering Scheme at Redbridge Concern for Mental Health

Telephone:  020 8925 2435 or E-mail: lesleyrcmh@btconnect.com


	A larger print format of this form can be made available upon request (as above)
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